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CERTIFICATE COURSE IN BANKING ASSISTANT
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(BEÚòhÉ MÉÖhÉ----100)

 +EòÉ>ð]õÓMÉ ¤ÉÄEòÓMÉ ]ÅõÉxZÉìC¶ÉxºÉ +ìhb÷ ¤ÉÄEò +EòÉ>ð]õÓMÉ (|ÉÉiªÉÊIÉEò-1)

MÉÖhÉ

14

1. {ÉÖføÒ±É ¨ÉÉÊ½þiÉÒ ´É°ü¨É ¯û{É¨É ]Åäõb÷ºÉÇ ªÉÉÆSÉä ºÉÉvÉä ®úÉäJÉ {ÉÖºiÉEò  iÉªÉÉ®ú Eò®úÉ.--

VÉÉxÉä́ ÉÉ®úÒ 2011.--
1 ½þºiÉºlÉ ®úÉäJÉ (within hand) °ü. 20,000

3 MÉÉäË´Énù ªÉÉÆSÉäEòbÚ÷xÉ ®úÉäJÉ Ê¨É³ýÉ±ÉÒ °ü. 4,000

6 ªÉÆjÉºÉÉ¨ÉOÉÒ JÉ®äúnùÒ °ü. 6,000

9 Ê´É¨ÉÉ |ÉiªÉÉVÉÒSÉä Ênù±Éä °ü. 1500

12 ®úÉäJÉÒxÉä ¨ÉÉ±ÉÉSÉÒ Ê´ÉGòÒ °ü. 8,000

13 EòÊ¨É¶ÉxÉSÉä Ê¨É³ýÉ±Éä °ü. 1800

15 {ÉÉäº]õ ÊiÉEòÒ]õÉÆSÉä JÉ®äúnùÒ °ü. 250

18 ¨Éä½þiÉÉ ¥ÉnùºÉÇEòbÚ÷xÉ ®úÉäJÉÒxÉä ¨ÉÉ±É JÉ®äúnùÒ°ü. 1,750

23 ®úÉ¨É{ÉÉ±É ªÉÉÆxÉÉ ®úÉäJÉ Ênù±ÉÒ °ü. 2500

26 ¦ÉÉbä÷ Ênù±Éä °ü. 3,300

28 VÉÖxªÉÉ ¡òÌxÉSÉ®úSÉÒ Ê´ÉGòÒ °ü. 5,000

29 ¤ÉÄEäòiÉ VÉ¨ÉÉ Eäò±Éä °ü. 22,00

31 EòÉªÉÉÇ±ÉªÉÒxÉ Eò¨ÉÇSÉÉ­ªÉÉÆxÉÉ {ÉMÉÉ®úÉSÉä Ênù±Éä °ü. 4,700.

ËEò´ÉÉ

JÉÉ±ÉÒ±É Ênù±Éä±ªÉÉ iÉ{ÉÊ¶É±É|É¨ÉÉhÉä ¸ÉÒ. |ÉiÉÉ{É  ªÉÉÆSÉä +OÉvÉxÉ {ÉrùiÉÒ´É®ú +ÉvÉÉÊ®úiÉ  Ê´É¶±Éä¹ÉhÉÉi¨ÉEò
±ÉPÉÖ ®úÉäJÉ {ÉÖºiÉEò ¨ÉÉSÉÇ 2011 ªÉÉ ¨ÉÊ½þxªÉÉEòÊ®úiÉÉ iÉªÉÉ®ú Eò®úÉ.

¨ÉÉSÉÇ 2011.--
1 ®úÉäJÉ Ê¶É±±ÉEò °ü. 70

1 ¨ÉÖJªÉ ®úÉäJÉ{ÉÉ±ÉÉEòbÚ÷xÉ +OÉÒ¨É Ê¨É³ýÉ±Éä °ü. 900

3 b÷ÉEò ÊiÉEòÒ]äõ ¯û. 35 +ÉÊhÉ {ÉÉäº]õ EòÉbÇ÷ ¯û. 50 SÉÒ JÉ®äúnùÒ

5 +¨ÉÒiÉ Ë|É]õºÉÇ±ÉÉ  ¤ÉÒ±É ¤ÉÖEò Uô{ÉÉ<ÇSÉä Ênù±Éä °ü. 100

8 ®äú±´Éä ¦ÉÉbä÷ Ênù±Éä °ü. 80

11 ºÉÒ.B¡ò. B±É. ]õ¬Ö¤É SÉÒ JÉ®äúnùÒ °ü. 100

14 ¤ÉºÉ ¦ÉÉbä÷ Ênù±Éä °ü. 25

15 VÉÖxªÉÉ ´ÉiÉÇ̈ ÉÉxÉ {ÉjÉÉÆSÉÒ Ê´ÉGòÒ °ü. 110

17 ½þ¨ÉÉ±ÉÒ JÉSÉÇ Ênù±ÉÉ °ü. 20

19 SÉ{É®úÉ¶ªÉÉ±ÉÉ ¤ÉIÉÒºÉ (Tip) Ênù±Éä °ü. 25

21 EòÉÌiÉEò ªÉÉÆxÉÉ Ênù±Éä °ü. 110

27 ¨ÉÖJªÉÉ±ÉªÉÉ±ÉÉ iÉÉ®ú (Telegram) {ÉÉ`öÊ´É±ÉÒ °ü. 40.
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122. 31 +ÉìC]õÉä¤É®ú 2019 ±ÉÉ ®úÉäJÉ {ÉÖºiÉEòÉSÉÒ±É ¤ÉÄEò ®úEòÉxÉÉ ¯û. 49000 Ê¶É±±ÉEò +ºÉ±ªÉÉSÉä

nù¶ÉÇÊ´ÉiÉÉä. ®úÉäJÉ {ÉÖºiÉEò Ê¶É±ÉEäòSÉÒ {ÉÉºÉ¤ÉÖEòSªÉÉ Ê¶É±ÉEäò¶ÉÒ iÉÖ±ÉxÉÉ Eäò±ÉÒ +ºÉiÉÉ {ÉÖføÒ±É

+ÆiÉ®ú ÊnùºÉÚxÉ +É±Éä.

(+) ¯û. 9,000 +ÉÊhÉ ¯û. 15,000 SÉä vÉxÉÉnäù¶É VÉ¨ÉÉ Eò®úhªÉÉiÉ +É±Éä {É®ÆúiÉÖ 31

+ÉìC]õÉä¤É®ú 2019 {ÉªÉÈiÉ ¤ÉÄEäòuùÉ®äú iÉä ºÉÆOÉÉÊ½þiÉ Eò°üxÉ VÉ¨ÉÉ Eò®úhªÉÉiÉ +É±Éä±Éä

xÉ´½þiÉä.

(¤É) +É{É±ªÉÉ @ñhÉEòÉåxÉÒ ¯û. 8,000 {É®úº{É®ú ¤ÉÄEò JÉÉiªÉÉiÉ VÉ¨ÉÉ Eäò±Éä iªÉÉSÉÒ ®úÉäJÉ

{ÉÖºiÉEòÉiÉ xÉÉånù xÉÉ½þÒ.

(Eò) MÉÖÆiÉ´ÉhÉÚEòÒ´É®úÒ±É ´ªÉÉVÉ ¤ÉÄEäòxÉä VÉ¨ÉÉ Eäò±Éä ¯û. 500

(b÷) ÊxÉMÉÇÊ¨ÉiÉ Eò®úhªÉÉiÉ +É±Éä±ÉÉ {É®ÆúiÉÖ ¶ÉÉävÉxÉÉEòÊ®úiÉÉ ¤ÉÄEäòiÉ ºÉÉnù®ú xÉ ZÉÉ±Éä±ªÉÉ

vÉxÉÉnäù¶É ¯û. 10,000.

(<) ¤ÉÄEäòxÉä Ê´É¨ÉÉ |É´ªÉÊVÉSÉä Ênù±Éä ¯û. 6,000 {É®ÆúiÉÖ ªÉÉÆSÉÒ xÉÉånù ®úÉäJÉ {ÉÖºiÉEòÉiÉ Eò®úhªÉÉiÉ

+É±Éä±ÉÒ xÉÉ½þÒ.

(¡ò) ¤ÉÄEäòxÉä xÉÉ´Éä Eäò±Éä±Éä ¤ÉÄEò ¶ÉÖ±Eò ¯û. 100.

3. {ÉÖføÒ±É SÉÖEòÉ nÖù¯ûºiÉ Eò®úÉ.

(+) Ê¶ÉiÉ±É ]Åäõb÷ºÉÇ±ÉÉ ¯û. 7,200 ¨ÉÉ±É =vÉÉ®úÒ´É®ú Ê´ÉEòhªÉÉiÉ +É±ªÉÉSÉÒ xÉÉånù ±ÉäJÉÉ

{ÉÖºiÉEòÉiÉ Eò®úhªÉÉiÉ +É±ÉÒ xÉÉ½þÒ.

(¤É) ={ÉºEò®ú (¡òÌxÉSÉ®ú) ¯û. 6,500 ËEò¨ÉiÉÒSÉä JÉ®äúnùÒ Eäò±Éä ±ÉäJÉÉ {ÉÖºiÉEòÉiÉ iÉä

xÉÉånùÊ´ÉhªÉÉSÉä ®úÉ½ÚþxÉ MÉä±Éä +É½äþ.

(Eò) ¨ÉVÉÖ®úÒSªÉÉ ¶ÉÉävÉxÉÉºÉÉ`öÒ ¯û. 11,000 SÉÉ vÉxÉÉnäù¶É näùhªÉÉiÉ +É±ÉÉ iªÉÉSÉÒ xÉÉånù

EÖò`äö½þÒ ZÉÉ±ÉÒ xÉÉ½þÒ.

(b÷) ¨ÉÉªÉÉ ªÉÉÆxÉÉ ¯û. 2,900 Ênù±ªÉÉSÉÒ xÉÉånù +tÉ{ÉÒ ®úÉäJÉ {ÉÖºiÉEòÉiÉ ZÉÉ±ÉÒ +ºÉ±ÉÒ

iÉ®úÒ ÊiÉSªÉÉ ´ÉèªÉÊCiÉEò JÉÉiªÉÉiÉ JÉiÉÉ´ÉhÉÒ Eò®úhªÉÉiÉ +É±ÉÒ xÉÉ½þÒ.

(<) ¶ÉÉ®únùÉ BÆ]õ®ú|ÉÉ<ÇVÉºÉ ªÉÉÆSªÉÉEòbÚ÷xÉ ¯û. 3,500 ¨ÉÉ±ÉÉSÉÒ =vÉÉ®úÒ´É®ú JÉ®äúnùÒ Eò®úhªÉÉiÉ

+É±ÉÒ. iªÉÉSÉÒ JÉiÉÉ´ÉhÉÒ iªÉÉSÉä ´ÉèªÉHòÒEò JÉÉiªÉÉ´É®ú Eò®úhªÉÉiÉ +É±ÉÒ xÉÉ½þÒ.

(¡ò) {ÉMÉÉ®ú JÉÉiªÉÉ±ÉÉ ¯û. 500 SÉä xÉÉ´Éä Eò¨ÉÒ Ênù±Éä +É½äþ iÉ®ú |ÉÉ{iÉ ´ªÉÉVÉÉ±ÉÉ ¯û. 500

xÉä Eò¨ÉÒ VÉ¨ÉÉ Ênù±Éä.

4. 31 ¨ÉÉSÉÇ 2020 ®úÉäVÉÒSªÉÉ JÉÉ±ÉÒ±É ´ªÉ´É½þÉ®úÉÆSªÉÉ EòÒnÇù xÉÉånùÒ ¸ÉÒ. +¨É®ú ªÉÉÆSªÉÉ {ÉÖºiÉEòÉiÉ

Eò®úÉ.

(+) 31 ¨ÉÉSÉÇ 2020, ®úÉäVÉÒ näùªÉ +ºÉ±Éä±Éä ¯û. 9000 SÉä ºÉÆiÉÉä¹ÉSÉä Ê´É{ÉjÉÉSÉä ¯û. 1000

´ªÉÉVÉÉºÉ½þ 2 ¨ÉÊ½þxÉä ¨ÉÖnùiÉÒxÉä xÉÖiÉxÉÒEò®úhÉ Eäò±Éä.

(¤É) ºÉÖ®äú¶É ªÉÉÆxÉÒ º´ÉÒEÞòiÉ Eäò±Éä±Éä ´É  ¤ÉÄEäòEòbä÷ ´É]õÊ´É±Éä±Éä ¯û. 5,000 SÉä Ê´É{ÉjÉ

+xÉÉnùÊ®úiÉ ZÉÉ±ªÉÉSÉä ´É xÉÉånùhÉÒ JÉSÉÇ ¯û. 200 Ênù±ªÉÉSÉä ¤ÉÄEäòxÉä Eò³ýÊ´É±Éä.

(Eò) +¨É®úxÉä º´ÉÒEÞòiÉ Eäò±Éä±Éä ¯û. 6,000 SÉä Ê´É{ÉjÉ ÊxÉÊJÉ±É±ÉÉ {ÉÞ¹`öÉÆÊEòiÉ Eäò±Éä±Éä

+xÉÉnùÊ®úiÉ ZÉÉ±Éä +ÉÊhÉ xÉÉånùhÉÒ JÉSÉÇ ¯û. 100 Ênù±ÉÉ +ºÉä ÊxÉÊJÉ±ÉxÉä ¸ÉÒ. +¨É®ú

ªÉÉÆxÉÉ Eò³ýÊ´É±Éä.

(b÷) ®úÉ¶ÉÒ ºÉÆOÉ½þÉhÉÉlÉÇ ¤ÉÄEäòiÉ {ÉÉ`öÊ´É±Éä±Éä ¯û. 5500 SÉä Ê´É{ÉjÉÉSÉä ºÉÖ̈ ÉÒiÉxÉä ¶ÉÉävÉxÉ

Eäò±Éä.
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MÉÖhÉ

12

12



10

5. Eò±{ÉxÉÉ ]Åäõb÷ºÉÇ ªÉÉÆSÉÒ 31 ¨ÉÉSÉÇ 2009 ®úÉäVÉÒSÉÒ iÉä®úÒVÉ {ÉÖføÒ±É |É¨ÉÉhÉä +É½äþ. iÉÖ̈ ½þÉ±ÉÉ 31

¨ÉÉSÉÇ 2009 ®úÉäVÉÒ ºÉÆ{ÉhÉÉ­ªÉÉ ´É¹ÉÉÇEòÊ®úiÉÉ ´ªÉÉ{ÉÉ®ú +ÉÊhÉ xÉ¡òÉ-iÉÉä]õÉ JÉÉiÉä +ÉÊhÉ iªÉÉSÉ

iÉÉ®JÉäSÉÉ iÉÉ³äý¤ÉÆnù iÉªÉÉ®ú Eò®úÉ´ÉªÉÉSÉÉ +É½äþ.

iÉä®úÒVÉ---31 ¨ÉÉSÉÇ 2009 ®úÉäVÉÒSÉÒ

iÉ{É¶ÉÒ±É xÉÉ´Éä ®úCEò¨É iÉ{É¶ÉÒ±Éú VÉ¨ÉÉ ®úCEò¨É

¯û. ¯û.

¨ÉÉ±É ºÉÉ`öÉ (1-4-2008) 30,000 ¦ÉÉÆb÷´É±É 35,500

JÉ®äúnùÒ 85,000 EòºÉ®ú Ê¨É³ýÉ±ÉÒ 1,500

+ÉMÉiÉ 2,500 Ê´ÉGòÒ 1,27,500

¨ÉVÉÚ®úÒ 5,300 ÊxÉMÉÇiÉ |ÉiªÉÉªÉ 1,000

´ÉäiÉxÉ 6600 vÉxÉEòÉä 15,000

+ÉMÉiÉ ´ÉÉ½þxÉ ´ªÉªÉ 1,200 näùªÉ Ê´É{ÉjÉä 5,000

ÊxÉMÉÇiÉ ´ÉÉ½þxÉ ´ªÉªÉ 200

(power and fuel)

¶ÉHòÒ ´É <ÆvÉxÉ 700

VÉÉÊ½þ®úÉiÉ 1300

EòÉªÉÉÇ±ÉªÉ JÉSÉÇ 400

Uô{ÉÉ<Ç ´É ±ÉäJÉxÉ ºÉÉ¨ÉOÉÒ 800

EòÊ¨É¶ÉxÉ 1000

¡òÌxÉSÉ®ú 8500

ªÉÆjÉ ºÉÉ¨ÉOÉÒ 30,000

½þºiÉºlÉ ®úÉäJÉ 1200

(within hand)

=SÉ±É 800

@ñhÉEòÉä 7500

|ÉÉ{iÉ Ê´É{ÉjÉä 2500

1,85,500 1,85,500

ºÉ¨ÉÉªÉÉäVÉxÉÉ---(1) ´É¹ÉÇ+JÉä®úÒºÉ ¨ÉÉ±É ºÉÉ`ö¬ÉSÉä {ÉÊ®ú´ªÉªÉ (At cost) ¨ÉÚ±ªÉ ¯û. 32,000.

6. ªÉÉäMªÉ =nùÉ½þ®úhÉÉºÉ½þ {ÉÖføÒ±É ¤ÉÉ¤ÉÓSÉä xÉ¨ÉÖxÉä tÉ  (EòÉähÉiÉä½þÒ nùÉäxÉ).---

(+) ®äúJÉÉÆÊEòiÉ vÉxÉÉnäù¶É (Crossed cheque)

(¤É) ¤ÉÄEò Ê´É´É®úhÉ {ÉjÉ (Bank statement)

(Eò) ¨ÉÉMÉhÉÒ vÉxÉÉEò¹ÉÇ (Demand draft)

7. (+) ¤ÉÄEäòSªÉÉ ¦Éä]õÒSªÉÉ +ÉvÉÉ®úÉ´É®ú Ê´ÉtÉlªÉÉÈxÉÒ ¤ÉxÉ´É±Éä±ÉÉ |ÉEò±{É.

(¤É) +¦ªÉÉºÉGò¨ÉÉ´É®ú +ÉvÉÉÊ®úiÉ Ê´ÉtÉlªÉÉÈxÉÒ ¤ÉxÉ´É±Éä±ªÉÉ ´ÉÁÉ ´É ¤ÉÄEò ¦Éä]õ {ÉÖÎºiÉEòÉ (Visit
Book).
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CON 288 4
(ENGLISH)

[TIME ALLOWED — 3 HOURS]

(MARKS — 100)

ACCOUNTING BANKING TRANSACTIONS AND BASIC ACCOUNTING

1. Record the following transaction in a simple cash book of Rupam Traders
for the month January 2011.

Jan. 1 Cash in Hand Rs. 20,000

3 Received Cash on account from Govind Rs. 4,000

6 Purchared Machinery Rs. 6,000

9 Insurance Premium paid Rs. 1,500

12 Sold goods for cash Rs. 8,000

13 Received commission Rs. 1,800

15 Purchased postal Stamps Rs. 250

18 Purchased goods for cash from Mehta Bros. Rs. 1750

23 Cash paid to Rampal Rs. 2500 on account.

26 Paid Rent Rs. 3,300

28 Sold old furniture Rs. 5,000

29 Deposited into Bank Rs. 2,200

31 Paid salary to Office staff Rs. 4,700.

OR

From the following particulars of Mr. Pratap prepare an analytical petty
cash book under imprest system for the month of March, 2011.

2011

Mar. 1 Cash Balance Rs. 70.

1 Advance received from head cashier  Rs. 900.

3 Purchased postal stamps of Rs. 35 and post cards of Rs. 50

5 Paid Amit printers for printing Bill book Rs. 100

8 Paid for Raiway freight  Rs. 80

11 Purchared CFL Tubes Rs. 100

14 Paid bus fare Rs. 25

15 Sold old Newpapers Rs. 110.

17 Paid coolie charge Rs. 20

19 Gave Tip to peon Rs. 25

21 Paid to Mr. Kartik Rs. 110

27 Sent registerd letter to head Office Rs. 40.

Marks

14

14



CON 288 5

2. The bank column of cash book showed a debit balance of Rs. 49,000

on 31st October 2019.

While comparing the cash book balance with the pass book balance

following differences were noticed.

(a) Chaeque of Rs. 9,000 and Rs. 15,000 were deposit but were not

collected and credited by bank till 31st October 2019.

(b) Our debtor directly deposited Rs. 8000 in the bank A/c not

recorded in cash book.

(c) Bank credited interest on Investment Rs. 500.

(d) Cheque of Rs. 10,000 issued but not presented for payment to the

Bank.

(e) Bank paid insurance premium Rs. 6,000 but not entered in the

cash book.

(f) Bank Debited Bank charge Rs. 100.

3. Rectify the following Errors :—

(a) Sold goods to sheetal traders worth Rs. 7,200 were not recorded

in the books of accounts.

(b) Purchase of furniture of worth Rs. 6,500 was omitted from the

books of account.

(c) Paid wages Rs. 11,000 by cheque was not recored at all

(d) Cash paid to maya Rs. 2,900 though recorded in cash book was

not posted to her personal account.

(e) Purchased goods from sharada Enterprise Rs. 3500 on credit was

posted to their personal account.

(f) Short debit has been given to their salary account Rs. 500 and

short credit has been given to Interest receivd account Rs. 500.

4. Journalised the following bill transaction  on 31st March 2020 in

the books of Mr. Amar.

(a) Renewed Santosh’s acceptance of Rs. 9,000 due on 31st march

2020 with interest Rs. 1,000 for 2 months.

(b) Bank informed that suresh’s acceptance of Rs. 5,000  which was

dishonoured, Bank paid noting charges Rs. 200.

(c) Nikhil informs Amar that Subhash acceptance for Rs. 6,000  endorsed

to Nikhil has been dishonoured nothing charge Rs. 100.

(d) Sumit honoured his acceptance of Rs. 5,500 which was deposited

into Bank for collection.

Marks

12

12

12
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Marks

5. Following is the Trial Balance of kalpana Traders as on 31st March
2009 You are required to prepare Trading and P & L A/c for the
year ended 31st March 2009 and Balance sheet as on that date.

Trial Balance as on 31st March 2009.

Particulars Amount Particulars Amount

Rs. Rs.

Stock on (1-4-2008) 30,000 Capital 35,500

Purchases 85,000 Discount Received 1,500

Return Inward 2,500 Sales 1,27,500

Wages 5,300 Return Outward 1,000

Salaries 6,600 Creditors 15,000

Carriage Inward 1,200 Bills Payable 5,000

Carrige outward 200

Power and Fuel 700

Advertisement 1,300

Office Expenses 400

Printing and Sta. 800

Commission 1000

Furniture 8500

Machinery 30,000

Cash in hand 1,200

Drawings 800

Debtors 7500

Bills Receivable 2,500

1,85,500 1,85,500

Adjustment— (1) Closing stock was valued at cost Rs. 32,000.

6. Prepare the following documents with suitable Illustrations

(any two) :—

(a) Crossed Cheque

(b) Bank Statement

(c) Demand Draft.

7. (a) Projects prepare by students on bank visit

(b) Note book and visit book prepare by students on syllabus.
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10


